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Harbourview on Queens Wharf is centrally located on the beautiful Newcastle Harbour Foreshore,
boasting wonderful views of one of Newcastle’s most unique and celebrated features.

Your family and friends will not only be impressed by our stunning location, but also by our
commitment to providing an exceptional level of service and complete attention to your guests.
Our quality of catering and attentive staff will leave a lasting impression.

Harbourview comprises of four large function rooms, each with its own facilities and the ability to
operate independently or in conjunction with our other rooms. From a small intimate dinner setting
to a large stand up cocktail gathering, your requirements can most certainly be met.

Please find following some information regarding our current wedding package pricing, some
frequently asked questions and our booking procedures.

Our professional and caring staff will ensure you the very best service that Newcastle has to offer. We
constantly strive to create an experience for you and your guests that will be remembered fondly.
From the time you first visit our centre, to the seemingly effortless delivery of your dream reception,
you can be assured of the personal care that is Harbourview.

We would love to have the opportunity to show you around the centre, find the perfect reception
room for you and give you a clear understanding of exactly how we can make your day so special.

For a viewing appointment or further information, please do not hesitate to contact us.
info@harbourviews.com.au

P 02 4926 2999
F 02 4929 2772

Visit our Web Page on www.harbourviews.com.au

We thank you for considering our venue for your special day. We hope to have the pleasure of
welcoming you and your guests to Harbourview.

Warm Regards,

Eliza Kibell Jaclyn Muller Shae Anderson
Operations Manager Function Coordinator Function Coordinator


mailto:info@harbourviews.com.au
http://www.harbourviews.com.au/

OUR SILVER WEDDING PACKAGE

a delicious chef’s selection of hot and cold canapés served to your guests on arrival

choice of a superb three course menu or full buffet and carvery
selected from our wedding menus provided

Tyrrells Moores Creek Sparkling Brut, Tyrrells Glenbawn Classic Dry White, Shiraz Cabernet
assorted beer, soft drinks and juice for five hours

pure white linen cloths and napkins for your tables
with full bridal and cake table skirting,

magical fairy lighting to complete the ambiance of your room

wrought iron easle complete with decorative frame for your use

September — April May — August
Monday to Friday  $85.00 per person Monday to Friday $83.00 per person
Saturday $96.00 per person Saturday $94.00 per person
Sunday $105.60 per person Sunday $103.40 per person
Public Holiday $110.40 per person Public Holiday $108.10 per person

* minimum numbers of 80 for Saturday reception in the Harbourview and Seaview Rooms
* minimum numbers of 40 for Saturday reception in the Hunter and Harbour Lights Rooms



OUR GOLD WEDDING PACKAGE

a delicious chef’s selection of hot and cold canapés served to your guests on arrival

choice of a superb three course menu or full buffet and carvery
selected from our wedding menus

Tyrrells Moores Creek Sparkling Brut, Tyrrells Glenbawn Classic Dry White, Shiraz Cabernet
assorted beer, soft drinks and juice for five hours

pure white linen cloths and napkins for your tables
with full bridal and cake table skirting,

magical fairy lighting to complete the ambiance of your room
wrought iron easel complete with decorative frame for your use

our glass sphere centrepieces with glass beading
and pillar candle for each of your tables

stylish fitted chair covers with your choice of bow or sash from Paramount Event Hire

overnight accommodation in a one bedroom fully contained unit
at Quest Apartments for the bride and groom

September — April May — August
Monday to Friday  $93.00 per person Monday to Friday  $87.50 per person
Saturday $104.00 per person Saturday $98.50 per person
Sunday $114.40 per person Sunday $108.35 per person

Public Holiday $119.60 per person Public Holiday $113.30 per person



* minimum numbers of 80 for Saturday reception in the Harbourview and Seaview Rooms
* minimum numbers of 40 for Saturday reception in the Hunter and Harbour Lights Rooms

OUR COCKTAIL WEDDING PACKAGE

our cocktail wedding menu served to your guests on platters
over a three hour duration

Tyrrells Moores Creek Sparkling Brut, Tyrrells Glenbawn Classic Dry White, Shiraz Cabernet

assorted beer, soft drinks and juice for five hours

pure white linen cloths with bridal skirting for your
cake and gift tables

glass sphere centrepieces with glass beading and candles for your tables

magical fairy lighting to complete the ambiance of your room

wrought iron easel with decorative frame for your use

September — April May — August
Monday to Friday  $75.00 per person Monday to Friday  $72.00 per person
Saturday $86.00 per person Saturday $84.00 per person
Sunday $94.60 per person Sunday $92.40 per person

Public Holiday $98.90 per person Public Holiday $96.60 per person



* minimum numbers of 80 for Saturday reception in the Harbourview and Seaview Rooms
* minimum numbers of 40 for Saturday reception in the Hunter and Harbour Lights Rooms

Harbourview on Queens Wharf
for your special day

What our customers say about us
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G & J Johnston - July 2010 - Wedding
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©n behalf of our family and guests, we would like to express our gratitude to all involved for your
efforts on our wedding day and in preparation leading up to the day. Both our parents were extremely
impressed with the hospitality and efficiency Shae provided. Thank You, Shae also for coordinating the
flow of the wedding as we both were swept away in the moment and lost track of time. Our parents
and guests loved the mey dzH Q

J & S Gentle - April 2010 - Wedding
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S & M Watts - April 2010 - Wedding
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your coordinators were always more than happy to answer any questions that we had. It was also

great to have the attention of a wedding coordinator as happy, organised and professional as Erin

was. EveryonehasbeenO2 YYSY Ay 3 2y K2g 3INBIG SOSNEBIKAY3A ¢
J & A Lawrence - February 2010 - Wedding
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day, we just had to turn up and not worry about a thing, simply to enjoy ourselves. Eliza and Jaclyn

were wonderful!

R & R Caldwell - November 2009 - Wedding
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would also hold their next function there and everyone was extremely happy and impressed. Many
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C & S Clifton - October 2009 - Wedding
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R & M Carr - June 2009 - Wedding

Pliza is the most organised person | have ever known. She gave us such confidence that everything
would be done to our liking and it was. The food was great, we received loads of comments and the



room was everything we wanted. Trent and | had a perfect day due to all the hard work of all involved
FG 1 ND2dNBASGP ¢KIYy] @2dz 42 YdzOK FT2NJ SOSNE G KA
L & T Norris - April 2009 - Wedding



Harbourview on Queens Wharf
for your special day

Some common questions and their answers
to help you plan for a hassle free function

When do | pay a deposit?
Once you have decided that Harbourview is the venue for your wedding, a deposit with your booking

confirmation information should be sent as soon as possible. We are happy to hold a tentative booking for a
maximum of two weeks.

Do | have to make an appointment to finalise arrangements? And when?
So that we can ensure that you have of our undivided attention, it is always advisable to make an

appointment approximately one month prior to your wedding so that we can finalise all relevant details. Being
a busy venue we are not always available for consultation at short notice.

When do I have to give final numbers?

Five (5) working days prior to your wedding. This will be the minimum number of guests that are charged for.
Is there a surcharge for public holidays?

Yes, 15% surcharge applies to all events booked on public holidays. A 10% surcharge applies to all Sunday
bookings. You will find these prices listed within our packages.

When do I have to give you my menu choice?
Normally menu choices are discussed one month prior to your wedding, when we are finalising the remaining

details for your wedding. However, at any time you would like to discuss your menu choices, please feel free
to contact us.

When do | pay my account? And how do I pay?

Full payment is required prior to the day of your wedding and can be made either by direct deposit, bank
cheque, cash or credit card. Any payments made by credit cards will attract an additional fee to recover any
bank fees. We are happy to accept a personal cheque, however payment must be made a minimum of
fourteen (14) days prior to your wedding to allow for clearing.

Please note that we do not accept Diners Club.
If you wish to have a bar account, you will need to supply credit card details prior to your wedding to allow the
processing of your account. Any additional charges will be finalised at the conclusion of your wedding and

charged to the supplied credit card, together with the appropriate credit card surcharge.

What do | do about special meals?



Special considerations are made with regard to children’s meals, vegetarians, special requirements diets and
working guests. When your final arrangements are being discussed, make sure to advise us of any special diets
along with the above so that we can arrange suitable meals for everybody on the day of your wedding.



Can | have a cocktail wedding reception?
Of course, for those of you who would prefer a more casual wedding reception Harbourview has the perfect
alternative. Our cocktail wedding package offers a relaxed atmosphere with a delicious selection of finger food

served to your guests for a duration of three hours, in one of our four fabulous rooms overlooking Newcastle
Harbour.

Am | allowed to bring in my own beverages?

Harbourview does not allow our guests to bring in their own beverages. We are fully licensed.
Can | do my own decorating?

Of course. We encourage you to decorate as you wish, although the use of sticky tape and

blue-tac is not appropriate for painted surfaces. Please feel free to speak to our office staff for help in this
area.

When can | have access to decorate, put out placecards, etc.?

We like to have our weddings set up at as far in advance as possible giving you access at the earliest possible
time. Having said that, Christmas time and the months prior to and following are extremely busy and at times
your function room may not be set up until the day of your wedding. It is recommended you delegate a family
member or friend to set the additional items up on the day of your wedding. Alternatively, Harbourview Staff
can arrange the final items to be added to your room at a minimum charge of $100.00.

Can | be married at Harbourview?

Of course, feel free to discuss this option with one of our sales staff.

What time does my function start?

This depends on you. We have no special starting times and each function is designed entirely around your
own requirements.

Do we have to vacate the premises at a certain time?

Our wedding packages are for a five hour duration. You are more than welcome to arrange extra time and a
fee of $150.00 per hour will be charged which will cover room hire only. Our liquor license requires that we
must finish trading at 1.00am. Please be advised that additional time must be confirmed prior to the event.
Requests made for extra time during the function will be declined.

Can | organise my Wedding Reception to be alcohol free?

Of course, speak with one of our sales team for the appropriate pricing.

Can you cater for my Wedding at home?

We specialise in catering off site. For detailed information, please speak with one of our sales team, where we
can organise a site inspection of your chosen venue.

If there is anything further that you would like to know, please don’t hesitate to contact one of our friendly
staff on 4926 2999 or email us at info@harbourviews.com.au and we will assist you in whatever way possible.



mailto:info@harbourviews.com.au

Harbourview on Queens Wharf
for your special day

WEDDING BOOKING FORM

Please read this form carefully and complete the details at the bottom of the page to
confirm your wedding booking

The management and staff at Harbourview on Queens Wharf would like to make sure that your wedding is
special in every way.

ORGANISING YOUR FUNCTION

To enable us to finalise all details and meet your requirements we ask you to make an appointment with our
office to see one of our coordinators. This way we can ensure that we can provide you with the best possible
service.

DEPOSITS

Once you have decided that Harbourview on Queens Wharf would be ideal for your wedding, a deposit of
$500.00 is required within two weeks of making a tentative booking with us. This deposit will secure your
booking. Harbourview cannot guarantee any wedding booking without a deposit.

FINAL NUMBERS and PAYMENT

Final numbers are required five (5) working days prior to your function. This will be the minimum number
charged for your function. Full payment is required prior to the day of your function and can be made either
by bank cheque, cash or credit card. Any payments made by credit card will attract an additional 2% surcharge
to recover bank fees.

We are happy to accept a personal cheque, however, payment must be made fourteen (14) days prior to your
wedding to allow for processing.

Please note that we do not accept Diners Club.

If you wish to have a bar account, you will need to supply credit card details prior to your wedding to allow for
the processing of your account. Any additional charges will be finalised at the conclusion of your wedding and
charged to the supplied credit card, together with the appropriate credit card surcharges.

PUBLIC HOLIDAY SURCHARGE

All events booked on a public holiday will attract a surcharge of 15%. This amount is necessary to cover the
cost of penalty rates paid to our staff under their Australian Workplace Agreements. You will find our public
holiday rates listed within our packages.

PERSONAL PROPERTY
Harbourview On Queens Wharf cannot accept responsibility for guest’s personal effects, equipment or
valuables. At the conclusion of your function, all your personal property should be taken with you.

CONTRACTORS OR SUB CONTRACTORS
Harbourview on Queens Wharf cannot be held responsible for any shortages of services available by any
contractors or sub contractors appointed by Harbourview on behalf of the client.



RESPONSIBLE SERVICE OF ALCOHOL

Harbourview On Queens Wharf fully supports the responsible service of alcohol and we reserve the right to
refuse service of alcohol to anyone who we believe is intoxicated. Anyone we believe to be under the age of 18
years will be asked to present photo identification. Your cooperation is assumed to ensure that people under
the age of eighteen do not consume alcohol.

DAMAGE TO THE CENTRE

Any damage sustained to any part of the centre by the organiser or their guests is the responsibility of the
organiser. The organiser is responsible to ensure a reasonable level of conduct of their guests during the
wedding.

Please check with us before attaching any material to walls, ceilings or handrails, as you will be responsible for
any damage caused to the painted surfaces in the building.

CANCELLATION
In the event of a confirmed function being cancelled, notice in writing must be forwarded to our office and the
following will apply:-

If cancelled more than sixty (60) days prior to the function the deposit will be refunded, less our
administration fee of $80.00, provided that the room is subsequently re-booked.
If less than sixty (60) days notice is given no deposits will be refunded.

Please note: A date change, if less than sixty (60) days notice given, will also result in the forfeit of the deposit.

EXTRA CHARGES

Any wedding booked with us is for a period of five (5) hours unless otherwise arranged. After five hours, there
will be an additional charge of $150.00 per hour. This amount covers room hire and the required staff.
Harbourview on Queens Wharf reserves the right not to extend any function.

Prices are subject to change due to circumstances beyond our control being: product cost increases, wage cost
increases, government imposts and charges. Prices may only be confirmed two months prior to your function

date. (please initial your acknowledgement of this clause)

Thank you for booking your wedding with Harbourview On Queens Wharf. You can be assured that we will do
our very best to make your wedding an event to remember.

Brides Name Contact Phone
Grooms Name Contact Phone
Contact Address

Room Required Date of Wedding

| have read and understood the above conditions and | have enclosed my deposit of $500.00.

Signature: Date




WEDDING RECEPTION DETAILS

This form allows us to determine exactly which of our wedding packages you have chosen. We will make the necessary
bookings and arrangements with our suppliers for chair covers and accommodation.

I will be taking advantage of the following package:

Silver Wedding Package
(September — April)

‘DMonday to Friday at $85.00 per person
‘DSaturday at $96.00 per person

‘D Sunday at $105.60 per person

‘D Public Holiday at $110.40 per person

Gold Wedding Package
(September — April)

‘DMonday to Friday at $93.00 per person
‘DSaturday at $104.00 per person

‘D Sunday at $114.40 per person

‘D Public Holiday at $119.60 per person

Cocktail Wedding Package
(September — April)

‘DMonday to Friday at $75.00 per person
‘DSaturday at $86.00 per person

‘D Sunday at $94.60 per person

‘D Public Holiday at $98.90 per person

‘DWe have a specially tailored package at $

Brides Name:

Silver Wedding Package
(May — August)

‘DMonday to Friday at $83.00 per person
‘DSaturday at $94.00 per person
‘DSunday at $103.40 per person

‘D Public Holiday at $108.10 per person

Gold Wedding Package

(May — August)

‘DMonday to Friday at $87.50 per person
‘DSaturday at $98.50 per person
‘DSunday at $108.35 per person

‘D Public Holiday at $113.30 per person

Cocktail Wedding Package

(May — August)

‘DMonday to Friday at $72.00 per person
‘DSaturday at $84.00 per person

‘D Sunday at $92.40 per person

D Public Holiday at $96.60 per person

Grooms Name:

Address:

Phone (h):

Date of Reception:

Number of Guests (approximately):

Mobile Number:

Room Booked:

If you are taking advantage of a wedding package that includes chair covers:




How many will you need: What colour bow / cravat colour would you like:




